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[image: image1.emf]Methods of Research Writing

• Methods of representing information 

– Quotations 

– Paraphrase

– Summary 

• Methods of using Parenthetical Citations
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[image: image2.emf]What are the differences among quoting, 

paraphrasing, and summarizing?

•

Quotations

must be identical to the original, using a narrow segment 

of the source. They must match the source document 

word for word

and must be attributed to the original author. 

•

Paraphrasing

involves putting a passage from source material into 

your own words

. A paraphrase must also be attributed to the original 

source. Paraphrased 

material is usually shorter

than the original 

passage, taking a somewhat broader segment of the source and 

condensing it slightly. 

•

Summarizing

involves 

putting the main idea(s) into your own 

words

, including only the main point(s). Once again, it is necessary to 

attribute summarized ideas to the original source. Summaries are

significantly shorter

than the original and take a broad overview of 

the source material. 
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[image: image3.emf]Why use quotations, paraphrases, and 

summaries?

Quotations, paraphrases, and summaries serve many 

purposes. You might use them to . . .

• provide support for claims or add credibility to your 

writing 

• refer to work that leads up to the work you are now doing 

• give examples of several points of view on a subject 

• call attention to a position that you wish to agree or 

disagree with 

• highlight a particularly striking phrase, sentence, or 

passage by quoting the original 

• distance yourself from the original by quoting it in order to 

cue readers that the words are not your own

• expand the breadth or depth of your writing 
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[image: image4.emf]Process or Steps

• Read the entire text, noting the key points and 

main ideas. (done in note-taking)

• Summarize in your own words what the single 

main idea of the essay is. (only main points used)

• Paraphrase important supporting points that come 

up in the essay. (most of the ideas used) 

• Consider any words, phrases, or brief passages 

that you believe should be quoted directly. (word 

for word taken from text)
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[image: image5.emf]Parenthetical Citations : Direct Quote

• Short quotes

– Not more than 40 words

• M. Leaverton (2001) writes, “The physicality of the book leads a sense 

of permanence and authority, to mention collectibility. Such a feeling 

is sorely lacking in digital media, where words vanish into bits and 

bytes when they’re not directly on the screen.”(p.1).

• Put shortly, “books offer a tactile experience a computer can’t”

(Teledoblade.com, 2001, ¶.1)
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[image: image6.emf]Cont. Direct Quote

• Long quote

– More than 40 words the quote is indented in its own 

paragraph

– No quotation marks needed

Leaverton (2001, p.1) described it best when he wrote:

But the printed books isn’t likely to disappear overnight. From its 

origins in Chinese block printing through the Gutenberg press and 

the rise of the modern publishing houses, the printed book clearly is 

not technical novice. It’ll take some time for the e-book to catch up, 

even if it is in Internet time.

Introduce text
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[image: image7.emf]Cont. Parenthetical Citations

• Quote within a Quote

– But like Frederick Forsyth said, “What about the honest 

guy who pays for six chapters and gets stranded?” (qtd. 

Boynton, R.S., 2000,p.16)

• Paraphrased Quote within a Quote

– Literary agent Steve Yang adds that devices aren’t 

under warrantee, and dropping one means having to 

purchase a replacement. Futhermore, as Daniel Gogolin

says, users have batteries and maintenance expenses 

(Preciado, R.L., 1999). 
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[image: image8.emf]Parenthetical Citations

• Out of text

– Although e-books had been around for several years with a few

pioneer e-authors exploring the possibilities of digital publishing, 

Stephen King’s e-book, Riding the Bullet, was the key element in 

sparking interest in the industry, when the novel sold 500,000 

copies within two days (Rose, M.J., 2000, March 22).

• In-text

–

–

M.J. Rose (2000, May 24) 

M.J. Rose (2000, May 24) 

points out

points out

that unlike traditional 

that unlike traditional 

publishers, e

publishers, e

-

-

publishers won

publishers won

’

’

t turn down books simply because 

t turn down books simply because 

they may not sell enough copies, since e

they may not sell enough copies, since e

-

-

publishing involves less 

publishing involves less 

cost. 

cost. 

• According to M.J. Rose (2000, May 24)….

• M.J. Rose (2000, May 24) states that ……

• M.J. Rose (2000, May 24)clarifies that….

• As stated by M.J. Rose (2000, May 24)….
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[image: image9.emf]Cont. Parenthetical Citations

• Multiple Citations

– Assistance in various forms for beginners is available, 

including motivation (Regan, J., 2001), writer’s 

communities like iLearn (Rose, M.J., 2000, May 24), as 

well as marketing aid (Rose, M.J.,2000, June 12).

– Both R.S. Boynton (2000) and e-book author Trishank

Karthik (personal communication, April 12, 2002)

agree self-publishing e-books is affordable, the latter 

bringing up the high cost of conventional self-

publishing.
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[image: image10.emf]Paraphrasing technique

A paraphrase is...

• your own rendition of essential information and ideas expressed by 

someone else, presented in a new form. 

• one legitimate way (when accompanied by accurate citation) to borrow 

from a source. 

• a more detailed restatement than a summary, which focuses concisely 

on a single main idea. 

Paraphrasing is a valuable skill because...

• it is better than quoting information from an undistinguished passage. 

• it helps you control the temptation to quote too much. 

• the mental process required for successful paraphrasing helps you to 

grasp the full meaning of the original. 
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[image: image11.emf]6 Steps to Effective Paraphrasing

1. Reread the original passage until you understand its full meaning.

2. Set the original aside, and write your paraphrase on a note card.

3. Write your citation below your paraphrase to remind you later which 

resource was used. At the top of the note card, write a key word or 

heading to indicate the subject of your paraphrase.

4. Check your paraphrase with the original to make sure that your 

version accurately expresses all the essential information in a new 

form. (changing the meaning is plagiarizing)

5. Use quotation marks to identify any unique term or phrase you have 

borrowed exactly from the source.

6. Record the source (including the page) on your note card so that you 

can credit it easily if you decide to incorporate the material into your 

paper.(write citation)
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[image: image12.emf]Some examples to compare

Original 

• Students frequently overuse 

direct quotation in taking notes, 

and as a result they overuse 

quotations in the final research 

paper. Probably only about 10% 

of your final manuscript should 

appear as directly quoted 

matter. Therefore, you should 

strive to limit the amount of 

exact transcribing of source 

materials while taking notes. 

Lester, James D. Writing 

Research Papers. 2nd ed. 

(1976): 46-47.

Paraphrase

• In research papers students 

often quote excessively, failing 

to keep quoted material down to 

a desirable level. Since the 

problem usually originates 

during note taking, it is 

essential to minimize the 

material recorded verbatim 

(Lester,1976).

Summary 

• Students should take just a few 

notes in direct quotation from 

sources to help minimize the 

amount of quoted material in a 

research paper (Lester, 1976).
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[image: image13.emf]Incorrect Paraphrase

ORIGINAL 

• Students frequently overuse 

direct quotation in taking notes, 

and as a result they overuse 

quotations in the final research 

paper. Probably only about 10% 

of your final manuscript should 

appear as directly quoted 

matter. Therefore, you should 

strive to limit the amount of 

exact transcribing of source 

materials while taking notes.

INCORRECT PARAPHRASE

• Students often use too many 

direct quotations when they 

take notes, resulting in too 

many of them in the final 

research paper. In fact, probably 

only about 10% of the final

copy should consist of directly 

quoted material. So it is 

important to limit the amount of 

source material copied while 

taking notes
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[image: image14.emf]Exercise 

1. "The Antarctic is the vast source of cold on 

our planet, just as the sun is the source of 

our heat, and it exerts tremendous control 

on our climate," [Jacques] Cousteau told the 

camera. "The cold ocean water around 

Antarctica flows north to mix with warmer 

water from the tropics, and its upwellings 

help to cool both the surface water and our 

atmosphere. Yet the fragility of this 

regulating system is now threatened by 

human activity." From "Captain Cousteau," 

Audubon (May 1990):17.
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[image: image15.emf]Answer 1

According to Jacques Cousteau, the activity of people 

in Antarctica is jeopardizing a delicate natural 

mechanism that controls the earth's climate. He fears 

that human activity could interfere with the balance 

between the sun, the source of the earth's heat, and the 

important source of cold from Antarctic waters that 

flow north and cool the oceans and atmosphere 

(Captain Cousteau, 1990 May).
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[image: image16.emf]2. Of the more than 1000 bicycling deaths 

each year, three-fourths are caused by head 

injuries. Half of those killed are school-age 

children. One study concluded that wearing 

a bike helmet can reduce the risk of head 

injury by 85 percent. In an accident, a bike 

helmet absorbs the shock and cushions the 

head. From "Bike Helmets: Unused 

Lifesavers," Consumer Reports (May 1990): 

348.
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[image: image17.emf]Answer 2

The use of a helmet is the key to reducing bicycling 

fatalities, which are due to head injuries 75% of the 

time. By cushioning the head upon impact, a helmet 

can reduce accidental injury by as much as 85%, 

saving the lives of hundreds of victims annually, 

half of whom are school children (Bike 

Helmets,1990 May).
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Parenthetical Citations

		Out of text

		Although e-books had been around for several years with a few pioneer e-authors exploring the possibilities of digital publishing, Stephen King’s e-book, Riding the Bullet, was the key element in sparking interest in the industry, when the novel sold 500,000 copies within two days (Rose, M.J., 2000, March 22). 



		In-text



M.J. Rose (2000, May 24) points out that unlike traditional publishers, e-publishers won’t turn down books simply because they may not sell enough copies, since e-publishing involves less cost. 

		According to M.J. Rose (2000, May 24)….

		M.J. Rose (2000, May 24) states that ……

		M.J. Rose (2000, May 24)clarifies that….

		As stated by M.J. Rose (2000, May 24)….
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Some examples to compare 

Original 

		Students frequently overuse direct quotation in taking notes, and as a result they overuse quotations in the final research paper. Probably only about 10% of your final manuscript should appear as directly quoted matter. Therefore, you should strive to limit the amount of exact transcribing of source materials while taking notes. Lester, James D. Writing Research Papers. 2nd ed. (1976): 46-47.



Paraphrase

		In research papers students often quote excessively, failing to keep quoted material down to a desirable level. Since the problem usually originates during note taking, it is essential to minimize the material recorded verbatim (Lester,1976).



Summary 

		Students should take just a few notes in direct quotation from sources to help minimize the amount of quoted material in a research paper (Lester, 1976).
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Exercise 

"The Antarctic is the vast source of cold on our planet, just as the sun is the source of our heat, and it exerts tremendous control on our climate," [Jacques] Cousteau told the camera. "The cold ocean water around Antarctica flows north to mix with warmer water from the tropics, and its upwellings help to cool both the surface water and our atmosphere. Yet the fragility of this regulating system is now threatened by human activity." From "Captain Cousteau," Audubon (May 1990):17.
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Of the more than 1000 bicycling deaths each year, three-fourths are caused by head injuries. Half of those killed are school-age children. One study concluded that wearing a bike helmet can reduce the risk of head injury by 85 percent. In an accident, a bike helmet absorbs the shock and cushions the head. From "Bike Helmets: Unused Lifesavers," Consumer Reports (May 1990): 348.
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Answer 2

The use of a helmet is the key to reducing bicycling fatalities, which are due to head injuries 75% of the time. By cushioning the head upon impact, a helmet can reduce accidental injury by as much as 85%, saving the lives of hundreds of victims annually, half of whom are school children (Bike Helmets,1990 May).
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Answer 1

According to Jacques Cousteau, the activity of people in Antarctica is jeopardizing a delicate natural mechanism that controls the earth's climate. He fears that human activity could interfere with the balance between the sun, the source of the earth's heat, and the important source of cold from Antarctic waters that flow north and cool the oceans and atmosphere (Captain Cousteau, 1990 May).
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Incorrect Paraphrase

ORIGINAL 

		Students frequently overuse direct quotation in taking notes, and as a result they overuse quotations in the final research paper. Probably only about 10% of your final manuscript should appear as directly quoted matter. Therefore, you should strive to limit the amount of exact transcribing of source materials while taking notes.



INCORRECT PARAPHRASE

		Students often use too many direct quotations when they take notes, resulting in too many of them in the final research paper. In fact, probably only about 10% of the final copy should consist of directly quoted material. So it is important to limit the amount of source material copied while taking notes 
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Paraphrasing technique

A paraphrase is...

		your own rendition of essential information and ideas expressed by someone else, presented in a new form. 

		one legitimate way (when accompanied by accurate citation) to borrow from a source. 

		a more detailed restatement than a summary, which focuses concisely on a single main idea. 



Paraphrasing is a valuable skill because...

		it is better than quoting information from an undistinguished passage. 

		it helps you control the temptation to quote too much. 

		the mental process required for successful paraphrasing helps you to grasp the full meaning of the original. 
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6 Steps to Effective Paraphrasing 

 Reread the original passage until you understand its full meaning.

Set the original aside, and write your paraphrase on a note card.

Write your citation below your paraphrase to remind you later which resource was used. At the top of the note card, write a key word or heading to indicate the subject of your paraphrase.

Check your paraphrase with the original to make sure that your version accurately expresses all the essential information in a new form. (changing the meaning is plagiarizing)

Use quotation marks to identify any unique term or phrase you have borrowed exactly from the source.

Record the source (including the page) on your note card so that you can credit it easily if you decide to incorporate the material into your paper.(write citation)
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Cont. Parenthetical Citations

		Multiple Citations

		Assistance in various forms for beginners is available, including motivation (Regan, J., 2001), writer’s communities like iLearn (Rose, M.J., 2000, May 24), as well as marketing aid (Rose, M.J.,2000, June 12). 



		Both R.S. Boynton (2000) and e-book author Trishank Karthik (personal communication, April 12, 2002) agree self-publishing e-books is affordable, the latter bringing up the high cost of conventional self-publishing.
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Process or Steps

		Read the entire text, noting the key points and main ideas. (done in note-taking)

		Summarize in your own words what the single main idea of the essay is. (only main points used)

		Paraphrase important supporting points that come up in the essay. (most of the ideas used) 

		Consider any words, phrases, or brief passages that you believe should be quoted directly. (word for word taken from text)
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Cont. Direct Quote

		Long quote

		More than 40 words the quote is indented in its own paragraph

		No quotation marks needed







Leaverton (2001, p.1) described it best when he wrote:

But the printed books isn’t likely to disappear overnight. From its origins in Chinese block printing through the Gutenberg press and the rise of the modern publishing houses, the printed book clearly is not technical novice. It’ll take some time for the e-book to catch up, even if it is in Internet time.

Introduce text
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Cont. Parenthetical Citations

		Quote within a Quote

		But like Frederick Forsyth said, “What about the honest guy who pays for six chapters and gets stranded?” (qtd. Boynton, R.S., 2000,p.16)



		Paraphrased Quote within a Quote

		Literary agent Steve Yang adds that devices aren’t under warrantee, and dropping one means having to purchase a replacement. Futhermore, as Daniel Gogolin says, users have batteries and maintenance expenses (Preciado, R.L., 1999). 
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Parenthetical Citations : Direct Quote 

		Short quotes

		Not more than 40 words

		M. Leaverton (2001) writes, “The physicality of the book leads a sense of permanence and authority, to mention collectibility. Such a feeling is sorely lacking in digital media, where words vanish into bits and bytes when they’re not directly on the screen.”(p.1).





		Put shortly, “books offer a tactile experience a computer can’t” (Teledoblade.com, 2001, ¶.1)
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What are the differences among quoting, paraphrasing, and summarizing?



		Quotations must be identical to the original, using a narrow segment of the source. They must match the source document word for word and must be attributed to the original author. 

		Paraphrasing involves putting a passage from source material into your own words. A paraphrase must also be attributed to the original source. Paraphrased material is usually shorter than the original passage, taking a somewhat broader segment of the source and condensing it slightly. 

		Summarizing involves putting the main idea(s) into your own words, including only the main point(s). Once again, it is necessary to attribute summarized ideas to the original source. Summaries are significantly shorter than the original and take a broad overview of the source material. 
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Why use quotations, paraphrases, and summaries?



Quotations, paraphrases, and summaries serve many purposes. You might use them to . . .

		provide support for claims or add credibility to your writing 

		refer to work that leads up to the work you are now doing 

		give examples of several points of view on a subject 

		call attention to a position that you wish to agree or disagree with 

		highlight a particularly striking phrase, sentence, or passage by quoting the original 

		distance yourself from the original by quoting it in order to cue readers that the words are not your own 

		expand the breadth or depth of your writing 
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Methods of Research Writing

		Methods of representing information 

		Quotations 

		Paraphrase

		Summary 

		Methods of using Parenthetical Citations










